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YTBEPXJEHO:

N.o.3aBenyromero MBJIOY Ne34 r.IllaxTs
/Bemmnskosa M.O./

MOANKUCH  paciIU(POBKa MOAMUCH

HOJOXEHUE
0 MOPA/IKe PACCMOTPeHMs 00pallleHUil IPaKIaH B MyHHUIIUNIAJIbHOE I0IIKOJbHOE 00pa3oBaTe/ibHOe
yupexaenue r.llaxTel PocToBckoii 001acTH

«JleTckmii cag Ne3dy
1. O6mume mosoxeHus

1.1. Hacrosimee IlonokeHne O TOPSIKE PAaCCMOTPEHHS OOpAlICHUH TpakJaH B aIMHUHHUCTPAIUIO
MYHHIIMIIAIBHOTO OIOJKETHOTO JIOIIKOJIBLHOTO 00pa3oBaTenbHOro yupexaenus r.lllaxter PocToBckoit
obmactu «Jerckuii cag Ne34y» (manee — MBJIOY) paspaborano B coorBeTcTBHU ¢ DepepanbHbIM
3akoHOM OoT 02.05.2006 Ne59 @3 «O mopsake paccMoTpeHusi obOpamieHuil rpaxaan Poccuiickoii
Denepanum».

[TonoxxeHueM peryaupyroTcsi NPaBOOTHOUIEHWSA, CBS3aHHBIE C peanu3alued TpaxIaHuHoM PO
3akperieHHoro 3a HuM Koncturynueit PO npasa oOparenust B opraHbl MECTHOTO CaMOYIIpaBJICHMUS,
yCTaHABIIMBAETCS TOPSAOK PAcCMOTpEeHHsl oOpamieHuil rpaxkgaH B aaMmuHuctpauuro MBJIOVY.
1.2. Opranuzamus paboTbl ¢ oOpameHusMH Tpakgan B anmuHucTtpanuto MBJIOY Benercs B
coorBercTBuM ¢ Koncturynuein P®, ®epepanbHbiM 3akoHOM oT 27.07.2006 1. Ne 152-®3 «O
NEPCOHANBHBIX JaHHBIX», DexepanbHbiM  3akoHOM oT 09 depans 2009 1. Ne 8-@3
«O06 obecrnieueHuu A0CTyna K MHPOPMAIMH O JESTEIBHOCTH TOCYIapCTBEHHBIX OPraHOB M OpPraHOB
MECTHOTO camoyrtpasieHus», OenepanbasiM 3akoHOM 0T 27.07.2006r. No 149-D3 «O06 undopmaiumy,
MH(OPMALIMOHHBIX TEXHOJOTHAX U O 3amuTe nHpopManum» u HacTosmuM [lonoxxenuem.

1.3. VYcranosnenuslii HactosimuM lloJoXKEeHHEM TOPSIOK PACCMOTPEHUs OOpalleHuid TpaxkIaH
pacrpocTpaHsieTcs Ha Bce oOpallleHUsl Ipax/aH, 3a HCKIIOUEHHEM OOpalleHui, KOTOpble MoJyexar
PacCMOTPEHHIO B MHOM TMOPSAKE, YCTAHOBJIEHHOM (pe/iepaJbHBIMM KOHCTUTYIIMOHHBIMH 3aKOHAaMHU U
UHBIMH (hefiepalbHBIMA 3aKOHAMH, a TaK)Ke IHCeM, HUCIOTHEHHBIX Ha O(UIMaIbHBIX OJaHKax
YUpEeXKJIEHUM, OpraHu3alui, NpeanpusaTHii, TOJMUCAHHBIX UX PYKOBOAMUTEISIMH, YIIOJTHOMOYEHHBIMU
Ha TO JIMIAMM, KOTOpbIE€ pAacCMaTpUBAIOTCS B TMOpPsJAKE, YCTAaHOBJIEHHOM JUIsl  oOIei
KOPPECTIOHIEHIUH.

14. VYcranoBneHHblil HactosmuM [lonokeHueM mNOPSAAOK PACCMOTPEHHUs OOpallleHuil TIpaxIaH
pacnpocTpaHsieTcsl Ha MPaBOOTHOILIEHUS, CBA3aHHBIE C PACCMOTPEHHMEM OOpaIleHUH HMHOCTPAHHBIX
rpaxjaaH M Jul 0e3 IpakJaHCTBA, 3a HCKJIIOUYEHUEM CIy4aeB, YCTAHOBJIECHHBIX MEXIYHAapOIHBIM
norosopoM Poccuiickoii @enepanuu i ¢peaepanbHbIM 3aKOHOM.

15. Tlopsimox BeneHusl AETOMPOM3BOACTBA MO OOpAIIEHUSIM Tpa)xaaH, OPTaHU3alMd U JIMYHOTO
npreMa rpakiaH, UHbIE BOIPOCHI, HE YperylIupoBaHHbIe HacTosAUMM [lonoxkeHnem, ycTaHaBIUBAaOTCS
MHCTPYKLHUEHN IO JEJIONPOU3BOICTBY, pUKa3amu 3aseayromero MbJI0Y.

1.6. Anmunuctparmuss MBJIOY cucreMaTH4eckd aHAIU3UPYeT W 0000maeT oOpameHus TpakiaH,
coJieprKallecs B HUX KPUTUYECKUE 3aMEUaHus, C 1EJIbI0 CBOEBPEMEHHOIO BBISBIICHUS M YCTPAaHEHUS
MIPUYKH, MOPOXKAAIOIINX HAPYILIEHUE MPaB U OXPAHSIEMbIX 3aKOHOM MHTEPECOB IPAXKIaH.

2. IlpaBo rpasiaH Ha o0paleHue

2.1. Jleticteue Hacrosimero IlooskeHUsT paclpocTpaHseTcss Ha Bce oOOpalleHus TpaxkIaH, 3a
UCKITIOUEHUEM:

- oOpamieHui, paccMaTpUBAaEMbIX B TMOPSAIKE KOHCTUTYLIMOHHOTO, YTOJOBHOTO, TI'PaXKAaHCKOTO
CYAOIPOU3BOJICTBA, IPOU3BO/ICTBA I10 JIeIaM 00 aIMUHHUCTPATUBHBIX ITPABOHAPYIICHUSX.

2.2. Tpaxmane UMEIOT TMpaBo oOpamatbcs JHYHO, B YCTaHOBJIEGHHOW (opme, a TaKxke
HaMpaBJIATh WHAUBUYAIbHbIE U KOJJIEKTUBHbIE MMChbMEHHBIE o0palieHus B aaMunuctpanuio MbJI0Y
00 AOTKHOCTHBIM JIMLIAM.

2.3. T'paxnmane peanu3yloT IpaBO Ha oOOpalieHue CBOOOJHO U J0OpPOBOJNIBHO, HE Hapymas



MIpaB U CBOOOIBI IPYTHX JIUII.
2.4. ®opma obpalieHus rpaxaaHaMi BEIOUPAETCS] CaMOCTOSTEBHO.
2.5. PaccmoTpenue oOpareHnii TpaXkaaH OCyIIEeCTBISIETCS OeCIIaTHO.

3. OcHOBHBbIE TEPMHHBI, HCII0JIb3yeMble B HacTos1eM [loJioxkeHun

B HACTOAILLEM [Tonoxxennn HCIOJIB3YIOTCSA CIIEYIOIINE OCHOBHBIE TEPMHUHBI:
3.1. OO0pameHnue rpaxaaHvHa, HampaBjieHHoe B ammuHucTpanuioo MBJIOY nucemenHoe w00
YCTHOE MPEUIOKEHHE, 3asBICHUE WU )Kajo0a:

NpeJIoKeHHe - PEKOMEH1alus IPaXXIaHUHA 110 COBEPILIEHCTBOBAHUIO HOPMATUBHBIX ITPAaBOBBIX aKTOB
nestenbHocT  Anmunuctpauud MB/IOY, pa3BuTHiO OOIIECTBEHHBIX OTHOIICHUH, YITYYIICHHIO
BOCIIUTATEIbHO-00pa30BaTEIbHOM U HHBIX chep AesITeIbHOCTH;

3asiBJleHHe — Tpocb0a TpakJaHHMHA O COACWCTBUHM B PEAIM3AlMM €r0 KOHCTUTYIHOHHBIX IMpPaB U
CBOOO/ MJIM KOHCTUTYLIMOHHBIX MpaB U CBOOOJ IPYIUX JIHL, JM00 COOOIIEHNE O HAPYLIEHUH 3aKOHOB
U WHBIX HOPMaTHBHBIX IPABOBBIX aKTOB, HegocTaTkax B pabore Anmunauctpauun MBJIOY wmm
KPUTHKA €€ IeATENbHOCTH;

’ka7100a - Ipoch0a rpa)k1aHWHA O BOCCTAHOBJIEHUM WJIM 3aIUTE €0 HapyLIEHHBIX IpaB, CBOOOA MU
3aKOHHBIX HHTEPECOB JINOO MpaB, CBOOO NI 3aKOHHBIX HHTEPECOB APYIHX JIULL.

3.2. OOparmieHre MOKeT OBITh KOJJICKTUBHBIM, €CJIM OHO TIOJIMCAHO JABYMsS M 0ojiee aBTOpaMu, OO
IIOCTYIIMBIIEE OT HMMEHM KOJUIEKTHBA IOPUAMYECKOTrOo JMLa. KOJJIEKTUBHBIM CUYMTAIOTCS TaKKe
oOparieHus, MOANMCaHHbIC YWICHAMH OJTHOW CEMBH.

4. Tlopsinok uH(pOPMHUPOBAHUA 0 PadoTe ¢ 00pAIIEHUAMH TPaKIAH

4.1. Nudopmanus mo Bompocam pabOThl ¢ OOpalleHUSIMU TpakJIaH pa3MEIacTCsl B OTKPBITOW H
noctynHoit ¢opme Ha caiite MBJIOY, a Takxke mpepocrtaBiseTcs Mo TeneQoOHYy WU MHCbMEHHO,
BKJTIOYAst SJIEKTPOHHYIO MIOUTY, B XOJI€ IMYHOTO MpUEMa.

4.2. Mecto Haxoxaenus MBJIOY: 346527, Poccuiickas denepanus, PocroBckas o6mnactp, r.111axThl,
yin.Munyctpuanbhas 10 A.

4.3. I'padux paborsr MB/IOY ¢ obpamenusmu rpaxjaad: [loHenenbHUK, BTOPHUK, CpeAa, YeTBEpr,
natHuna - ¢ 09.00 no 16.00; Cy60o0T1a, BockpeceHbe - BbIXOAHbIE THU; OOeneHHbIi nepepsis - ¢ 13.00
o 14.00.

4.4, Opranu3zanur, 00ecCrie4eHrne U KOHTPOJIb 3a MOPSIKOM PAacCMOTPEHHUs OOpaleHuid TpaxkaaH B
MB/IOY ocymecTBisieT 3aBeAyIONIuii. TeaedoH s cripaBok: 8(8636) 24-26-13.

4.5. o tenedony npegoctapisieTcs cleayronias nHHOpMaIus:

-rpauk npuema rpaxjas 3asenyoumm MBI0OY;

-I0YTOBBIE aJpeca, aJipeca MIEKTPOHHON MOYTHI AJIsl HAPABJICHUs MMCbMEHHBIX 00palleHN;

-TIOPSII0K U CPOKU PacCMOTPEHUs OOpallieHuil rpaX/iaH;

-Tpe0oBaHus K 0pOPMIIEHHIO MUCBMEHHOTO O0OpaIlleHHS;

-IOPsI0K 00KanoBaHus AeMcTBUM (0€3AeMCTBUSI) U pELICHH, OCYIIECTBISEMbIX U IPUHUMAEMBIX B
XO0JIe pacCMOTPEHUs1 OOPALCHHUS;

-OCHOBaHMSI JIJIsl OTKa3a B PACCMOTPEHUHN OOpallleHui TpakKaaH.

ITpu HEOOXOIMMOCTH IPaXKAAHUHY MOXKET OBITh MPEI0KEHO 00PATUTHCS MUCEMEHHO M Ha3HAYEHO
y100HOE eMy BpeMsl JIJIsi KOHCYJIbTAIl|H.

4.6. OOuieHue ¢ TpaKIaHUHOM BO BpeMsi Tele(OHHOTro pa3roBopa He JOHKHO MpeBblmaTh 10 MUHYT.
Ecnu 3aBenyromuii He HMeEeT BO3MOXKHOCTH CAaMOCTOSITEIbHO OTBETUTh HA IOCTaBJICHHbBIE
BOIMPOCHI, OH JOJDKEH COOOIIUTH I'pakJaHUHY TeNe(POHHBIH HOMEp, O KOTOPOMY MOXKHO TOJYYUTh
HE0OX0MMYI0 HH(HOPMAITHIO.

3aBenyIoUii, OCYIECTBISIONINN pUeM U KOHCYJIbTUPOBAHUE, TOJKEH OTHOCUTHCS K 0OpaTUBLIMMCS
rpaxaaHaM KOPPEeKTHO ¥ BHUMATEIbHO, HE YHUKAasi X YECTU U JIOCTOMHCTBA.

4.7. TluceMmeHHble OOpalleHUs TpaxkJaH (BKJIOYas OOpalleHUs, MOCTYNHMBIIHWE MO 3JIEKTPOHHOU
[IOYTE) paccMaTpUBAIOTCA 3aBENYIOIIMM, YIIOJTHOMOYEHHBIM JIUIIOM C Y4ETOM BPEMEHM IMOATOTOBKH
OTBETa 3asABUTENIO0 B CPOK, He mpeBblaonmii 30 nHEH ¢ MOMEHTa perucTpauuu OOpalleHus B
MBJIOY.

4.8. OcHoBHBIE TpeOOBaHMS K MH(OPMHUPOBAHUIO TPAXKIAH O MOPSAKE PACCMOTPEHHUS OOpaILeHUH:

— Hammyue B oOpameHud (paMuiIMM, HMMEHH, OTYeCTBAa TpaKAaHWHA (ero MpeacTaBUTEINs,
YIOJHOMOYEHHOTO B YCTAHOBJIEHHOM 3aKOHOM IOpSAJKE) M €ro aapeca (IIOYTOBOrO WIM ajapeca



AJICKTPOHHOMU MOYTHI);

— yKa3aHHe KOHKPETHOW WH(pOpMalMu, CYTH TNPeNIOKEeHHUs, 3asiBJICHUS WIN KaJloObl (comeprkaHue
JOJDKHO UMETH TIOJIPOOHYIO0 TEMaTHUKY BOIIPOCA);

- HAJINYME JUYHOU noAIIMCH U JaThl,

— MPEAOCTABJICHUEC TIpaXJaHWMHOM MaATCpuajlbl HC JOJDKHBI COACPKATb HCUCH3YPHBIC J'II/I6O
OCKOp6I/ITCJIbHBIe BBIPpAXKCHUA, YIPO3bI )KU3HU, 3J0POBbIO U UMYIICCTBY JOJLKHOCTHOTO JIMIIA, 4 TAKIKE
YJICHOB €r0 CEMBH.

[Tpu TnyHOM OOpaIeHHH TPAKIAHUH TPEABSBISCT JOKYMEHT, YIOCTOBEPSIOIIUI TMYHOCTb.

5. IlepeyeHb OCHOBAHUI 1JIsl 0TKA3a B PACCMOTPEHUH 00pallleHu i IpaxkIaH

51. Eciu B UUCHbMEHHOM OOpalieHWd HE YyKa3aHbl (aMuwiug TpaKAaHWHA, HaNpaBUBILETO
oOpallleHue, U MOYTOBBIA WM 3JEKTPOHHBIA aJpec, M0 KOTOPOMY JIOJDKEH ObITh HAlpaBjieH OTBET,
OTBET Ha OOpalIeHne He JaeTcsl.

52. Ecim B oOpameHuH COAEp)KaTcsi CBEIACHHA O IOATOTABIMBAEMOM, COBEPLIAEMOM WU
COBEpLICHHOM IPOTHBOIPABHOM  JI€SHHWH, a TaKke O JHIE, €ro IOoJAroTaBIUBaIOLIEM,
COBEpIIAIOIIEM WM COBEPUIMBIIEM, OOpallleHUE MOJUICKUT HAIIPABJICHUIO B TOCYIaPCTBEHHBIN OpraH
B COOTBETCTBHMU C €TI0 KOMHCTCHLII/Ief/'I.

5.3. B cnydae, ecnu B oOpallleHUU COJEPKATCS HEIEH3YpHBIE TUOO OCKOPOUTENbHbIE BBIPAKEHUS,
YTpO3bl KU3HHU, 3J0POBbIO0 U UMYIIECTBY JOKHOCTHOIO JIMIIA, & TAKXKE UIEHOB €r0 CEMbH, 00palleHIE
ocraetcs 0e3 OTBeTa 10 CYIIECTBY MTOCTABIEHHBIX B HEM BOIIPOCOB.

5.4. Ecnu TekCT MUCHhMEHHOTO OOpallleHHs] HE TMOJIAaeTCs IMPOUYTEHUIO, OTBET Ha OOpalleHue He
JaeTcs, OHO HE TOJUICKUT HAIMPaBJICHHUIO HAa PACCMOTPEHHUE, O YeM cooOIIaeTcs TpakIaHUHY,
HampaBUBIIEMY OOpaleHue, ecii ero (aMIIUsS U TOYTOBBIA aApeC MOATA0TCS IPOUTEHHIO.

55. Eciu B mnuchMeHHOM OOpamieHHH TpaX<IaHUHA COJEPXKUTCS BOMPOC, HAa KOTOPBIA eMy
MHOTI'OKpPAaTHO JaBaJIMCh IMMCbMCHHBIC OTBCTBI IIO CYHICCTBY B CBA3HM C PpPaHCC HAIPaBIACMbIMU
oOpaleHusIMU, U, MPU 3TOM, B OOpAIEHUU HE MPUBOISATCS HOBBIC JOBOJABI MIU OOCTOSTENHCTBA,
JOJDKHOCTHOE JIMIIO BIpPaBE NPUHSTH pellieHHEe O 0€30CHOBATEIbHOCTH OYEPENHOT0 OOpalleHUs U

MPEKpAIIEHUN TEPENUCKH C TPaXJAHHMHOM IO JIAaHHOMY BOIIPOCY IPH YCIOBHH, YTO YKa3aHHOE
oOpallleHue ¥ paHee HampaplsieMble OOpaIIeHUs HAIMPaBISUIMCh B OJUH U TOT K€ OpPraH MECTHOTO
CaMOyIpaBJICHUSA HWJIKW OJHOMY UM TOMY K€ NOJDKHOCTHOMY JIMITY. O JaHHOM PCHICHUHN YBCOOMIIACTCA
rpa)<IaHUH, HAPaBUBIIUI OOpalleHHE.

5.6. Ecnu oTBeT MmO CyIIecTBY MOCTaBICHHOTO B OOpalleHWH BOMpoca HE MOXKET OBITh JaH 0e3
pasryamieHusl  CBEJCHUH,  COCTABIIOMIMX  TOCYJApCTBCHHYIO WM HHYKD  OXpaHAEMYIO
denepanbHBIM 3aKOHOM TallHy, TpaXIaHWHY, HalpaBUBIIEMY oOOpaileHue, coo0Iaercs o
HCBO3MOXHOCTH JaTb OTBET IO CYHIECTBY IIOCTAaBJICHHOI'O B HEM BOompoca B CBiA3U C
HEJOMYCTUMOCTBIO Pa3TialleHus yKa3aHHbBIX CBEICHHM.

5.7. B xozme nM4YHOrO mpHUeMa TpakJaHUHY MOXKET ObITh OTKa3aHO B JaJIbHEHIIEM pPacCMOTPEHUU
oOparlieHus1, eclii eMy paHee ObLI IaH OTBET IO CYIIECTBY MOCTABICHHBIX B OOpaIIeHHH BOIIPOCOB.

58. B cmyuae oOpameHus TpaxJAaHHHA C THUCBMEHHBIM 3asSBICHHEM O TIPEKpalicHUH
paccMOTpeHHsl ero 0OpalleHus, OTBET Ha OOpaIllEeHUE HE JaeTCs.

59. Ha nmuceMa, He SBISIONIAECS 3asBICHUSIMH, KAIOOAMH WM TPEIIOKCHUSIMH, HE
CONiepKalllfie  KOHKPETHBIX MPEVIOKEHHH WiIM T[pockd (B TOM  4YHCIEe  CTaHJApTHBIE
MO3/IpaBJICHUs, COOOJIE3HOBAHMS, TMCbMa TIPHUCIIAHHBIE ISl CBEICHUS U T.J.), OTBETHI, KaK MPaBHUIIO,
HE JIaf0TCs.

5.10. VYBemomiienme 00 OTKa3e B PAacCMOTPEHUHM OOpallleHUs JIOJDKHO COJEp)KaTh OCHOBAHHS
0TKa3a ¢ 00513aTeNbHON CCHUIKOM Ha HAPYIICHUS.

6. Yci10BHSI M CPOKH PACCMOTPEHUSI 00pallleHHii IPaskIaH

6.1. TlucemenHoe oOpamenue, nocrynumee B MBJIOY, paccmarpuBaercss B TeueHue 30
nHeH co nHA peructpaund B MBJIOY.

6.2. 3asenyrommii MBJIOY BhopaBe ycTaHaBIMBaTh COKpAaIlEHHBIE CPOKH  PAaCCMOTPEHUS
oOparnieHu# rpaxaaH.

6.3. B HCKIIOUMTENBHBIX CIIydasiX, a TakKKe B CJIydyae HalpaBJIeHHs 3ampoca B HMHOH opras
MECTHOIO CaMOYIIPABJICHUs, 3aBEAYIOIIMH, BIIPaBe IMPOJUINTE CPOK PACCMOTPEHUS OOpaleHUs
He Ooznee yem Ha 30 OHEW, ¢ yBEIOMJIEHHEM O IPOJUIEHUH CPOKa PACCMOTPEHHUs, T'pakIaHWHA



HaIpaBUBIIIETO OOpaICHHE.

6.4. PesynpTaroM paccMOTpeHHs ~OOpalleHuMid TpaxaaH, SBISETCS  PACCMOTPEHHE  BCEX
MOCTABJICHHBIX TI0 CYIIECTBY BOMPOCOB B oOpamieHnH. [IpuHSATHE MO HUM HEOOXOAMMBIX Mep U
HaIpaBJICHUC MOTHBUPOBAHHOI'O OTBETA UJINW YBECAOMJICHUA I'PAXKIAHUHY.

7. TpeOoBaHMsI K MOMEIIEHUSIM U MeCTaM NpueMa o0panieHuii rpaxiaan

7.1. Tlpumem oOpameHuii TpakgaH OCYIIECTBIsieTcss B Kabunere 3aBeaytomiero. Ilomemnienue
JIOJPKHO COOTBETCTBOBATH CAHUTAPHO-3IUIEMUOJIOIMUECKUM ITPaBUIaM U HOPMATHUBaM.

7.2.  Mecro uHOpMUpOBaHMs, IpeJHa3HAUYEHHOE  JUIsI  O3HAKOMIIEHUS  TpaXaaH ¢
MHGOPMALIMOHHBIMM MaTepUallaMH, CTYJIbSIMM M CTOJOM s O(OpMIIEHHs IOKyMEHTOB. Mecto
OKHUJIaHUS TOJDKHO CO3/1aBaTh KOM(OPTHBIEC YCIOBHUS IS TPAXKAAH.

7.3. Ilomemenue mis mpuéMa TIpaxJaH JOJDKHBI COOTBETCTBOBATH KOMGOPTHBIM I TpaxkJIaH
YCIIOBHSIM M ONITUMAJIBHBIM YCIIOBHSIM paboThl 3aBenyromero MBJIOVY.

74. B nemax oOecrneyeHus KOH(QUAECHUMAIBHOCTH CBEIEHUM O TpakgaHax OJHOBPEMEHHO
BEIETCS MIPUEM TOJBKO OJHOTO I'PaKJaHMHA, 33 UCKIIOYEHUEM CIy4aeB KOJUIEKTMBHOTO OOpaIleHus
rpakKaaH.

7.5. PabGouee wmecto 3aBenyromero MBJ/IOY, ocymecTBasONIEro paccMOTpPEHUE OOpalieHui
rpaxjaaH, JODKHO  ObITh ~ 0O0ECHEYeHO  OPITEXHUKOH,  MEpPCOHAIbHBIM  KOMIIBIOTEPOM,
POTPaMMHBIM O0OECTICYEHHEM TO3BOJISIFOIIMMHI OPraHW30BBIBATH HCIIOJNHEHHE (YHKIHUU B ITOJHOM
o0beMe.

8. JTanbl padoThl ¢ 00palIEHUSIMH TPAKIAH

8.1. PaboTa ¢ oOpamieHusIMU TpakaH BKIIOYACT B CEOSI CIICTYIOIINE TAITHI:

— IpUEM U PEerucTpaLuio 0OpaleHui;

— HarpasJieHHe 0OpalleHUi Ha PaCCMOTPEHHUE;

— paccMOTpeHue oOpalleHu;

— JIMYHBIA IPUEM IPAKIAH;

— MOCTaHOBKY OOpaIlleHnii Ha KOHTPOJIb;

— MPOJUIEHNE CPOKA PACCMOTPEHUS 0OpaleHuii;

— MOATOTOBKA M 0(OpMJIIEHHE OTBETOB Ha OOpallleHus;
— KOHTPOJIb HaJl pACCMOTPEHHEM OOpaIlieHu .

9. Ilpuém u perucTpanus NMCbMEHHBIX 00paLeH Ui

9.1. Bce moctynuBIINE TUCHMEHHBIE OOpaIIEHHs TPaXkIaH MOJUIekKAT PErHCTPALIUH.

Ob6pamienue moxeT noctynuth B MBJIOY ogHuM U3 crieayronmx crnoco0oB:

— MIOYTOBBIM OTIIPABJICHUEM;

— I10 DJIEKTPOHHOM MOYTE;

— JIMYHO TPaXX/IaHUHOM;

— TOCTYyIJIEHMEM OOpalleHus] TpaXKIaHWHAa U3 JPYyTrUX OpPraHOB C IMOPYYEHHEM pacCMOTPETh
oOparieHue.

9.2. OOparmieHue, TOCTYIMUBIIEE HEMOCPEICTBEHHO OT TpaKIaHWHA JIMOO MPHCIAHHOE TOYTOBBIM
OTIIpaBJICHUEM IPUHUMAETCSI CEKPETApEM, PETUCTpPUpYyETcd U nepepaercs 3asenyromemy MB/IOV.
OOpamienue, mnocTtynuBiiee B (OpME 3JIEKTPOHHOIO JIOKYMEHTA, IOJIEKHUT PACCMOTPEHHIO B
nopsiike, ycraHoBieHHOM @DenepaibHbIM 3akOHOM «O TOpAIKe pacCMOTpeHHs OOpalleHHit
rpaxaan  Poccuiickori ®enepanmuny». B oOpamenun TrpakIaHWH B 00s3aT€TLHOM  TOPSJIKE
yKa3bIBaeT CBOM (haMUIIMIO, UMs, OTYECTBO (TIOCIEIHee — MPHU HAJIMYWH), apec dIEKTPOHHON MOYTHI,
€CJI OTBET JOJDKEH ObITh HampaBiieH B (pOpMeE AJIEKTPOHHOIO JIOKYMEHTa, U MOYTOBBIM ajapec, eciu
OTBET JOJKEH OBITh HANpaBIlieH B MUCHbMEHHOHU (hopMe.

9.3. ITuceMeHHOE OOpaIIeHHe TPaXTaHWHA JIOJDKHO COJICPIKATh:

— HaWMEHOBaHWE OpraHa, B KOTOPBIH HampaBlseTCs MHCBMEHHOE oOpaiieHue, Jaubo
dbamunuio, UMs, OTYECTBO COOTBETCTBYIOLIETO JOJDKHOCTHOTO — JIMIA, JHUOO  JOJKHOCTh
COOTBETCTBYIOIIETO JIMIIA, & TAK)KE CBOM (PaMIIINIO, UMSI, OTYECTBO (TIOCIIEeIHEE TIPU HATUYHUH);

— TIOYTOBBIM ajpec, MO KOTOPOMY JIOJDKHBI OBITh HalpaBlieHbl OTBET Ha oOpaieHue, 1100



YBEIOMIICHHE O Iepeapecanny 00panieHus;

— CyTb OOpaleHus1, MPeJIOKEeHUS, 3asBICHUS HITH JKAIOOBI,

— JIMYHYIO MOATHKCH U JATy.

B cinydae HEoOXOaUMOCTH B TMOATBEPXKACHUE CBOUX JIOBOJIOB TPAXKIAHWH MOXKET IMpUiIaraTh K
MUCEMEHHOMY 0OpalleHHIO JIOKYMEHTBI u MaTepUaIbI mbo ux KOIIHH.
94. OTBETCTBEHHBIH 3a npuemM u pEerucTpauio oOpareHuit rpaXkaaH:
— TpoBepseT MPaBHIBHOCTh  aJpecallid  KOPPECIOHIEHIIMM W  IIEJIOCTHOCTh  YIaKOBKH,
BCKPBIBaCT KOHBEPTHI, NPOBEpPSET HAIUYME B HUX JIOKYMEHTOB, pPa30pPBaHHbBIC JIOKYMEHTHI
TIOJTKJICBACT;

— TpWIaraeT BIEpPEAM MHUChbMa MOCTYNHUBIIME C HUM JOKYMEHTHI (IIACIIOPT, BOCHHBIM OWIIET,
TPYAOBYIO KHUXKKY, IEHCHOHHOE yI0CTOBepeHHe, (GpoTorpaduu U T.1.), K TEKCTY MUChbMa MpUJIaraet
KOHBEPT;

— COCTaBJISIeT aKT Ha MHChMA, MOCTYNWBIIME C JCHEXKHBIMH 3HAKaMH (KpOME H3BATHIX U3
oOpamieHusi), UeHHbIMA Oymaramu (OONMUTAMSIMH, AaKIUSAMH); T[OJapKaMu, 0€3 THCHbMEHHOTO
BJIOXKCHUS;

— ¢ HemocTayel JOKYMEHTOB, VIIOMSHYTBIX 3asBHTEIEM B ONUCAX Ha I[EHHBIC IMHCHMA,
— BO3BpalllacT Ha IOYTy OOpallleHue TpaKIaHWHA, TOCTYIHUBIIEE OIMMOOYHO (HE MO ajapecy).
9.5. Peructpanusi oOpaimieHHid TpaKIaH OCYHIECTBISETCS, KaK NpPaBWIO, B JCHb IOCTYIUICHUS
oOpaimieHuss WIM HE TMO3JHee TPEX IHEH C MOMEHTa IIOCTYIUICHUS, OTICIBHO OT OCHOBHOTO
JeTIONIPOU3BO/ICTRA.

B peructpannoHHO-KOHTPOJIBHYIO KAPTOYKY BHOCHUTCS:

— (haMuHsl, UHUIMAIBI TPaKIaHUHA (B UMEHUTEIHHOM HajiexKe);

— TIOYTOBBIM aJpec WM JaHHbIE TPa)KIaHWHA, B aJPEC KOTOPOTO MPOCAT HAMpaBUTh OTBET Ha
oOpaiiieHue;

— TUI JOCTaBKU oOpamieHus (moctymnuio no Mutepuety, dakcy u T.1.);

— BHJI oOpareHus (peIIoKeHre, 3asBICHHE, )Kano0a);

— KpaTKoe co/iep KaHue oOpalieHus;

— HaWMEHOBAaHWE OpraHa, OTKyJa [OCTYHMJIO oOOpamieHue, Jary W HCXOISAIIUN  HOMeEp
COIPOBOJUTENILHOTO MUChMa (TIPU HATMYUK).

9.6. PerucrpannoHHas 3amuch MPOCTABISETCS B NPAaBOM HIKHEM YIJy Ha IE€pBOM JIHCTE
MUCHMEHHOTO OOpalleHus, a He Ha CONMPOBOIHWTEIHHOM NHCHbME (Ipu ero Hanmmumu). Eciom mecro,
IpeJHa3sHauYeHHOE Ul PEerUCTPAllMOHHON 3aMKCH, 3aHATO TEKCTOM, 3alIUCh MOXKET ObITh IPOCTaBJIEHA
B MHOM MecTe, 00eCIeunBaloIIeM ero MpoYTeHHUE.

Ha oOpamenun rpaxkaaHuHa He JONMYyCKaeTcs JenaThb HUKaKuX HaJmuced, KpoMme NpOCTaBJIECHUS
PEruCTPAallMOHHOM 3aIIHCH.

9.7. PeructpupyroTcs MepBUYHBIE OOpalleHUs] IyTeM MPHUCBOCHHUS KaKJOMYy IOCTYIUBIIEMY
JOKYMEHTY TMOpAJKOBOIO HOMEpa, KOTOpbIM BKiIO4aeT B ce0s mnepBylo OykBy (amunuun
rpaxJaHHHa, THPE, COOTBETCTBYIOLINI MOPAIKOBBI HOMEp, Kocas yepTa U OyKBeHHOE 0003HaYeHHe
«m» (MUChbMEHHOE O0paIleHue).

9.8. Iluckma OHOrO M TOrO € aBTOpa MU IO OJHOMY M TOMY € BOIPOCY, MOCTYNHUBLIME [0
MCTEYCHHS CPOKA PACCMOTPEHUS TIEPBOTO OOpAIIEHUS, CYUTAIOTCS TIEPBUYHBIMHA U PETUCTPUPYIOTCS 32
OJTHUM U TE€M XK€ HOMEPOM, HO ¢ 100aBIeHreM UPpsl — 2, 3 U T. 1.

9.9. Oo0pamenue, TMOANMMCAHHOE JBYMs H Oollee TpakIaHaMH, PETHCTPHPYETCS  Kak
KOJJIEKTUBHOE. KOJJIEKTUBHBIMU ~ SBIAIOTCA Takke OOpalleHHs, MOCTYNUBIIME OT HMEHH
KOJJICKTHBA OpTraHM3allii, a TakKe pe3OJIONUH COOpaHWi © MHUTHUHTOB. KoJIeKTHBHOMY
OOpaIlleHNIO0 MPUCBAUBACTCS OYEPEIHOM MOPSIKOBBIA HOMEp, i€ BMECTO MEepBOil OyKBBI (haMHIUU
rpakaaHnHa ykasbiBaetcs «Komy.

9.10. /[lemompou3BOAHUTENb MpOBEpseT oOOpalleHne Ha MOBTOPHOCTb. IIOBTOpHBIM cuMTaeTcs
oOparieHre, MOCTYNUBIIEe OT OAHOTO W TOTO JK€ aBTopa IO OJHOMY M TOMY JK€ BOIPOCY, €CIH
CO BpEMEHM TepBOro  OOpalleHHss HUCTEK  YCTAHOBJIEHHBIH  3aKOHOJATENBCTBOM  CPOK
paccMOTpEeHHsT WM 3asBUTENh HE COTJIACGH C TMPHUHATBIM TI0 €ro OOpamIeHHI0 pPElICHHEM.
Peructpupytorcst 0OObIYHBIM HOPSIKOM, B PETUCTPALIMOHHO-KOHTPOJIBHOM KapTOUKe JeNaeTcs OTMETKA
0 TIOBTOPHOCTH.

He cunrtaercs moBTOpHBIM OOpallleHne OJAHOTO U TOTO XK€ aBTOpa, HO MO Pa3HbIM BONPOCAM, a TAKKe
MHOT'OKPaTHBIC 00paIieHusl.

9.11. MHOTOKpaTHBIM CYHMTAaeTCsl OOpalleHHue TpakJaHHHA, KOTOpPOE MOCTYMUJIO Oojiee NIBYX pa3



0 OJAHOMY M TOMYy € BOIPOCY MU IO KOTOPOMY aBTOPY JAaHbl MCUYEPIBIBAIOLINE OTBETHI
COOTBETCTBYIOIINMHU KOMIIETEHTHBIMU OpraHamu WA JOJIKHOCTHBIMH JUIIAMH.

10. HanpaBJjieHue NMCbMEHHBIX 00paleHuii Ha pacCMOTpeHue

10.1. Tlo xaxaomy mnucbMeHHOMY oOpamennto MBJIOY paer mnopydeHue HCIOIHUTENIO, B
JOJPKHOCTHOW MHCTPYKIMU KOTOPOIO IpONKcaHa AaHHas (QyHKUMA, TM00 MCIIOJHEHHE BO3jaraeT Ha
ce0sl.

ITopyueHue 3aBeyOLIEro JOKHO CONEPIKATh:

— (aMUIIMIO U MTHULMAJIBI JOJPKHOCTHOTO JIMLA, KOTOPOMY /1a€TCsl IOPYYEHUE;

— IOPSAZIOK U CPOK UCIIOJIHEHHS;

— MOAMHUCH TOJHKHOCTHOTO JIMIIA, IABIIETO MOPYYEHHUE, C pacIu(ppOBKOM MOJNICH M YKa3aHHUEM JaThl.
10.2. Tlopyuenue 3aBenyromero MB/IOY moxer gaBaThCsi HECKOJBKHM HCIONHUTEISM. B 3TOM
Cllydae OTBETCTBCHHBIM HCIIOJHUTENIEM SBIETCS TOT, KTO 3alMCaH B IIOPYYEHHH IIEPBBIM.
10.3. TIlopyueHue pPYKOBOIHMTEISI MOXET COCTOATh M3 HECKOJBKUX YACTEW, MPEIMUCHIBAIOIINX
KOKIOMY  MCIOJIHUTEII  CaMOCTOSATENIIBHOE  JIEMCTBHE, TOPSOK M CPOK  MCIIOJIHEHMS.
10.4. TlopydeHue ¢ KOHKPETHOM NaTOW HMCIIOJHEHHS TOJIC)KHUT BBITOJHEHUIO B YKa3aHHBIA CPOK.
Ilopyuenne ©0e3 yka3aHHs KOHKPETHOW JaThl MCHOJHEHMs, HMeromee MoMeTKy «CpoyHO»
UCIOJIHSAETCS B 3-AHEBHBIN CPOK, UMerolIee MoMeTKy «OnepaTuBHO» B 10-1HEBHBIN CPOK, OCTAJIbHBIE
B 30-1HEBHBIN CPOK.

10.5. OdopmusaTh pe3oonn0 Ha 0O0paIlEeHUH HE JOMYCKAeTCs.

10.6. ITocne MOAIMUCAHUS Opy4eHust 3aBEAYIOIINM MBJIOY oOparieHue C
MPWIOKEHUAMHU K HEMY (IIpU HAIMYUM) NEpeJaeTcs AeIONPOU3BOAUTENIO, OTBETCTBEHHOMY 3a IPUEM
Y PEruCTpaLUIo OOpalleHuil rpax/iaH.

10.7. Cekperapb, OTBETCTBEHHBIH 3a NMPUEM M PETUCTPALMIO OOpameHWid TpakJaH BHOCHT TEKCT
IIOPYYEHHUS 3aBEIYIOLIETO B PErUCTPaALIMOHHO-KOHTPOJIBHYIO KapTOuKY;
€ClIi B IIOPYYEHUU HECKOJbKO HCIOJIHUTENEH, TO JienaeT HeoOXOJUMOE KOJIMYECTBO KOIUN
obpamienuss u  nopydyeHus.  [lognuHHMKM — oOpamleHMss M IOPYYEHUs  OCTalTCs Yy
JeJIONPOU3BOJUTENS, OTBETCTBEHHOI'O 3 IIPUEM U PETHCTPALMI0 0OpaIleHUI Tpak/iaH, UCIOJHUTEIIO
HaNpaBJSIIOTCA KONMUU OOpallieHusi U MOpY4YEeHMs; Ha OOpalleHusX, B3ATHIX Ha KOHTPOJb, Mepen
HampaBlieHueM Ha paccmotpenue npocrtasisgercs mramn «KOHTPOJIb»; nucemenHoe oOpaiienue,
coJieprKalee BOIIPOCHI, pelieHne KOTOPBIX HE BXOJUT B KOMIIETEHIINIO
MB/IOY, HanpaBnsieTcss € CONPOBOJAWUTENbHBIM IHCbMOM B TEYEHHE CEMH JHEH co JHSA
perucTpallMi B COOTBETCTBYIOIIMM OpPraH MECTHOTO CaMOYIIPABJICHHs, YUpPEXKICHHE WU
JOJKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJWUT pPEIIEHHE IOCTABJIEHHBIX B OOpalleHUH
BOIPOCOB, C YBEJOMJIEHHEM TpaKJAaHWHA, HANpPaBUBIIErO0 oOOpalleHue, O Mepeagpecanuu, 3a
HCKIIFOYEHUEM CIIy4aes, YKa3aHHBIX B ITYHKTE 5.5. HacToslIen WHCTPYKLUU.
3asenyroumiit MBJIOY mnpu HanpaBieHWHM NHCBMEHHOTO OOpAIIeHHs, MO0 KOMIETEHIMH MOXET
3anpammBaTh JOKYMEHThI U MaTepUajbl O pe3yJibTaTaX pacCMOTPEHUS OOpaIeHHUS.

11. PaccmoTpeHue odpamieHni

11.1. UcnonuuTtenb MNpH TMOJYyYEHHUH MUCBMEHHOTO OOpalleHHus, NpUIOKEHUH K Hemy (TpH
HalIM4uuM), ¢ nopydeHueM 3asenyromero MBJIOY, B mnpenemnax cBoMX MOJHOMOYHI BIpaBe:
- [Ipurnamare 00paTUBIINXCA TpaKJaH Jisl JIMYHOM Oecepl;

- B ciyuae HE0OXOAMMOCTH B YCTaHOBICHHOM 3aKOHOJATENbCTBOM MOPSIKE 3aIllpallnBaTh
JIONIOJTHUTENbHbIE MAaTepUaJIbl U TIOIY4aTh OOBSICHEHHS OT IPax/iaH;

- YyacTBoBaTh B pab0oTe KOMUCCHH JIJISI TPOBEPKH (PAKTOB, N3JIOKEHHBIX B OOPAIICHUAX, B TOM YHCIIE
C BBIE37I0M Ha MECTO;

3aBeqyroNMii MMeeT MpaBO HANpPaBIATh 3alpOChl B HMHBIE HCIOJIHUTEIBHO-PACTIOPSAIUTEIbHbIE
OpraHbl MECTHOTO CaMOYIPaBIICHUS, MYHUIUNAIbHBIE TPEANPHATHS € YYPEXKIEHHUS Topoja.
Opranbl ~ MECTHOIO  CaMOYINpaBJICHUS, MYHHULMIAIbHbIE  YUPSKICHUS U HPEIIpUsATHS,
JOJDKHOCTHBIE JIMIA 110 HANpaBJICHHOMY B YCTAQHOBIEHHOM TIIOpPSAAKE 3alpocy 3aBeIyIOIIEro
VYupexxaenuem o0s13aHbl B TeueHHe 15 nHEel nmpenocTaBuTh JOKYMEHTBI M MaTepualbl, HEOOXOAUMBIE
IUIE  pacCMOTpeHHsI ~ OOpamieHWs, 3a  HCKJIIOYEHHEeM JIOKyMEHTOB H  MaTrephajoB, B
KOTOPBIX COJEpPXKATbCs CBEIEHHs, COCTAaBIIAIONIME TOCYJAPCTBEHHYI0 WJIM HMHYIO OXpaHSIeMYIO
(benepanbHbIM 3aKOHOM TailHy, W JUIsl KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAAOK INpPENOCTABICHUS.



11.2. TloaroToBieHHBIE MO pe3yJbTaTaM pPAacCMOTPEHUS OTBETHl JIOJKHBI COOTBETCTBOBATh
CIICAYIOIIUM TPEOOBAHUSIM:

-OTBET JIOJKEH COepkKaTh KOHKPETHYIO U YETKYI0 HH(OPMAIIHIO 10 BCEM BOIPOCaM, TOCTABJIEHHBIM B
oOpamieHnu (4To, KOTr/ia ¥ KeM CAETIaHo WU OyJIeT AeNaThCs);

-eciu mpoch0a, U3JI0KEHHasi B OOpaIleHUH, HE MOXKET ObITh YAOBIETBOpPEHA, TO YKa3bIBaeTcs, MO
KaKuM MpUIHHAM;

-B OTBETE JIOJDKHO OBITh yKa3aHO, KOMY OH HaIlpaBJICH, JaTa OTIPaBKH, PErHCTPAI[MOHHBIN HOMEp
oOpareHusi, paMIIvs, UMsi, OTIECTBO M HOMEP TerneOoHa UCTIOTHUTEIIS.

11.3. Tlpm yxome B OTIYCK HCIOJIHUTENb O0s3aH TepenaTh BCE HMMEIONIMECSs Yy HEro Ha
WCTIOJTHEHUH NMMChbMEHHbIE 00paleHNs TpakJaH pabOTHUKY, BPEMEHHO €ro 3aMelaiolemMy.

11.4. Tlpu mnepeBome Ha apyryio paboTy HIM OCBOOOXKICHMHM OT 3aHUMAEMOW JOJDKHOCTH B
MB/IOY n0mKHOCTHOE IUII0, O0S3aHO CIaTh BCE MUCHMEHHBIC OOpAIEHUS TOKHOCTHOMY JIHUILY,
HA3HAYECHHOMY PYKOBOIUTEIIEM.

11.5. Ucnonnutenb TrOTOBUT NHCHMEHHBIM OTBET TPaKJAHUHY IO CYIIECTBY IOCTaBJICHHBIX B
oOpalIeHny BOPOCOB M MPEJICTABIISET ero Ha MoaAnuch 3asenywmemy MB/IOY, naBmemy nopyueHue
[0 PAaCCMOTPEHUIO OOpaleHHs], HE TO3AHEE MATH AHEN A0 AaThl OKOHYAHHS CPOKA PACCMOTPEHHUS.

11.6. Ilocne mnoanucanust 3aBenywmuMm MBJIOY oTBera TrpaxIaHuUHY, OH Mepeaaercs
CEKpeTaplo, OTBETCTBEHHOMY 3a MPHEM M pErucTpaiuio oOpalleHuil TrpakaaH, Ui OTIPaBKU
MOJIMHHUKA OTBETA TPakJIaHUHY, KOMUS OTBETAa MOJAIINBACTCS B JIEIIO.

11.7. OOpameHue cuuTaeTcsi PACCMOTPEHHBIM, €CJIM  3asBUTENI0 JaHbl OTBEThl Ha BCe
MIOCTABIICHHBIC B HEM BOIMIPOCHI, IIPUHATHI HEOOXOIUMBIC MEPHI, IAHBI HCUCPITBIBAIONINE Pa3bsICHEHUS.
11.8. B cnyuae yrpatsl nucbMeHHbIX oOpamenuit B MBJIOY oTBeTcTBeHHOE M0 HHPOPMUPYET 00
stom 3apeaytomero MBJIOY. 3aenyrommii nmpuHMMaeT peHieHHE O Ha3HAYEHUU CIY>KEOHOTO
paccieoBaHus, OMpeeseT HOPSIOK U CPOKH €ro MPOBEICHUSI.

11.9. PaccmoTpenue oOpamieHnii ocymecTBIsieTcs Ha 0€3B03ME3THOI OCHOBE.

12. Opraﬂmauuﬂ U IPOBECACHUE JIMYHOI'O MPpUEMA I'PakKiaH

121. B MBJIOY  JOWKHOCTHBIM  JIMIIOM, BEIYINIUM  JIMYHBIA  NpUEM  TpaXIaH B
YCTaHOBJICHHBIE Yachl, ABygeTcs 3apenyromuii MBJI0VY.

12.2. Wnwie nomkaocTHbIe Jiuiia MBJIOY BenyT paboTy ¢ yCTHBIME OOpAlICHUSIME TPAKIAH B XOJI€
WCTIOJTHEHUS CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.

123. TI'padux nmuHoro mpuéma rTpaxkmaH 3asenyromuMm  MBJIOY  pasmemaercss  Ha
uHpopmanronHoM crenie MBJIOVY, Ha opunmansHoM caiite MBJIOY.

I'paxnane, umeromue JIbroThl U MPEUMYILECTBA, YCTAaHOBJIIEHHBIE 3aKOHOJIATENbCTBOM Pocculiickon
denepanyy, IPUHUMAIOTCS BHE OUEPEIH.

12.4. B cny4ae, eciii M3JIOXKEHHbIE B YCTHOM OOpAIIeHUH CBEIEHUS SBISIOTCS OYEBHIHBIMHA U HE
TpeOyIOT JOMOJIHUTEIBHOM NPOBEPKHM, OTBET Ha OOpalleHHe C COrjlacus TIpaKJIaHWHA J1aeTcs
YCTHO B XOJI€ IMYHOT'O NPUEMaA, O YEM JIETAETCsl 3alUCh B KapTOUKE JIMYHOrO MpHeMa rpaxaaHuHa. B
OCTaJIbHBIX CITyYasiX AAaeTCsl MMCbMEHHBIN OTBET MO CYLIECTBY ITOCTABIEHHBIX B OOPAILIEHUH BOIIPOCOB.
12.5. Bo Bpemsi nu4HOrOo mpuéma TpPakJaHWH MMEET BO3MOXKHOCTH H3JIOKUTH CBOE OOparieHne
ycTHO 1100 B mucbMeHHOH Qopme. IlucbMeHHOe oOparieHue, NPUHIATOE B XOJ€ JIMYHOTO MpHEMA,
MOAJICKUT  PETUCTPAlMM U PACCMOTPEHUI0 B  MOPSIKE, YCTAHOBJIEHHOM  JEHCTBYIOLIUM
3aKOHOJaTEIbCTBOM.

12.6. B cmydae, ecim B OOpalIieHWW CONEpXKATCS BOIPOCH, PEHICHHE KOTOPBIX HE BXOIHWT B
koMIeTeH1uo 3asenyromero MbJIOV, rpaxnannny naercs pa3bsCHEHHE KyJ1a U B KAKOM MOPSIIKE OH
MOXET OOpaTUTHCSI.

127. B xome nauuHOoro mpuéma TpaXJaHUHY MOXKET OBITh OTKa3aHO B JalibHEHIem
paccMOTpeHMH OOpalleHus, €cClii €My paHee ObUl JaH OTBET IO CYIIECTBY IIOCTaBJICHHBIX B
00paIlleHuu BOIIPOCOB.

12.8. Tlo OKOHYAaHUHM JMYHOTO MPUEMA JOJDKHOCTHOE JIMIO, MPOBOJAMBIIEE MPUEM, JOBOJIUT [0
CBEJICHUS 3asBUTENl MPHUHATOE pelleHue WIM HHPOPMHPYET O TOM, KOMY OYIeT MOpydeHo
paccMOTpEHHE U MIPUHSITHE MEP IO €ro 00paIIeHHUIO.

12.9. JlomxHOCTHOE JMIIO, MPOBOAMBIIEE MPHEM, MO pe3yjibTaTaM PpAaCCMOTPEHHUs oOOpalieHui
rpax/aaH MPUHUMAET PElIeHUE O TOCTAHOBKE HA KOHTPOJIb UCTIOJHEHUSI TOPYUYECHUH.

12.10. Cpox ucnionnenusi- 30 qHEH CO AHS PErUCTPALUN YCTHOTO OOpaIeHusl.

12.11. Marepuansl ¢ JUYHOrO TmpuéMa TpPaKIaH, XpaHATcS S (MATh) JIE€T, TMOCIE Yero



YHHUYTOKAKOTCA B YCTAHOBJIICHHOM IIOPAAKE.

13. IlocTaHoBKAa o0paleHNii HA KOHTPOJIb

13.1. OcHoBaHnueM JyIsl TMOCTAHOBKH OOpAIllCHUsS T'paKIaHWHA HAa KOHTPOJb SIBJISETCS OOpallcHHE,
noctynuBiiee B MBJIOY, B KOoTOpoM cooO0IaeTcss 0 KOHKPETHBIX HApYIIEHUSX 3aKOHHBIX TPaB U
WHTEPECOB TPaKIaHUHA.

13.2. Pemenne o mocTaHOBKE OOpalieHUss Ha KOHTPOJIb NpHHUMAaeT 3aBeaytomuii MBJIOY
JaBIIUI MOPyYEHHE MO0 PACCMOTPEHUIO OOpAICHHS.

13.3. TlocraHoBka oOpalieHus Ha KOHTPOJIb MPOU3BOJUTCS B LEJISX BBIIBICHHS MPUHUMABIINXCS
MBJIOY wmep mo 3amuTe 3aKOHHBIX IpaB M HHTEPECOB TPaKJIaHMHA, a B Clydae IOBTOPHBIX
(MHOTOKpATHBIX ) OOpAIICHHI - YCTPAHCHUS YKA3aHHBIX HEAOCTaTKOB.

Kontposb ycranaBiamBaercs 3a pacCCMOTPEHHEM:

-3aIIPOCOB U OOpaIIeHUl AeyTaTOB (WICHOB) OPraHOB 3aKOHOATEIIBHOM, MPEICTaBUTEIHLHON BIACTH
BCEX YPOBHEM;

-00pallleHlii TOCyJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CAMOYIPaBJICHUS, PEIaKIUil CPEJICTB
MaccoBoil ~ uHGoOpMalKMK, B  KOTOPHIX  YyKa3aHa IMpockba O  MPEJOCTaBICHUH  OTBETA;
-00pallleHu#i, HampaBJIEHHBIX B WHBIE HCIOJIHUTEILHO-PACTIOPSANTEIBHBIE OPraHbl  MECTHOTO
CaMOYTIpaBJIEHUs, MyYHUIIUTIATIbHBIC YUPEIKICHUS;

-00palIeHui Mo YCMOTPEHHUIO PYKOBOJAUTEIS.

134. Koutpomrs B MBJOY 3a mopsakoM  paccMOTpEHHs — OOpalleHuid  TpaxkaaH
OCYILIECTBISAET 3aBEYIOLLMI MBJIOY, a TaKXKe OTBETCTBECHHBIN 3a paboty C
oOpaleHus MU TPaXk/IaH.

14. TIpoajieHHe CPOKa pacCMOTPEHHUsI OOpalleHU i rPaKIaH

14.1. OcHoBanueMm [uisi TPOJUICHUS CpPOKa paccMOTpeHHus oOpauieHus rpaxaanunHa B MBJIOY
SBJIAETCS HEOOXOIMMOCTD JIOIIOJHUTENIBHOM POBEPKHU U3JI0KEHHBIX B 0OpaIlleHUH CBEICHUH, a TaKkKe
B Cily4yae  HampaBjJeHMs  3ampoca B JPYrol  TOCYAapCTBEHHBIM  OpraH,  OpraH
MECTHOT'O CaMOYIIPaBJICHMsI, OPraHU3aLMIO0 rOpoJia C IEJIbI0 MOIYYeHHUs] HHPOpMAaIK, HE0OX0IUMMOM
11 paccMoTpeHus oopateHus. Cpok paccMOTpeHus: 00paleHus MOXKET ObITh MPOJUIEH He Oosiee yueM
Ha 30 nHel.

14.2. Jns pemeHuss BoIpoca O TMPOUIEHUH CPOKAa PACCMOTPEHHUs OOpalleHus HCIOJHUTENb
TOTOBUT  CIY)KEOHYIO  3alHMCKy C  OOOCHOBaHMEM  HEOOXOAMMOCTH  MPOJJIEHHUS  CpOKa
pacCMOTpeHMsT U TpeAcTtaBisger ee  3aBeayromemy MBJIOY, no mopydeHuro KOTOpPOro
paccMmarpuBaeTcsi oOpalieHle, He I03AHee S5 THEH /10 UCTEYeHUsI CpoKa MOPYUEHUS.

143. Ecmu 3aBenyrommii  MBJIOY Ha OCHOBaHMM  CITy’)KEOHOW — 3alHCKH  WCIIOJHUTEIIS
NPUHUMAET pELIeHHE O NPOMJIEHMU CpOKa PacCMOTPEHHs oOOpalleHus, B IPABOM BEPXHEM YLy
CIIy’)KeOHOH 3amMCKM OH YKa3bIBaeT CPOK MPOIJIEHHs, CTaBUT NOJMHCh U JaTy TMOANUCAHUS.
14.4, Vicnomuutens B JAaHHOM CJlydae YyBEJAOMIISIECT TpakJaHWHA, HAIMpaBUBIIETO OOpalieHue B
MBJIOY, o npoyieHuu cpoKa pacCMOTPEHUs €ro 0OpaleHHs.

15. IloaroToBKa U HANpPaBJeHHEe 0TBETA HA o0palleHne IPAaKIAHUHA

15.1. VcnonHuTens, HECET OTBETCTBEHHOCTH 32 TIOJITOTOBKY OTBETA!

-4eTKO, MOCJe0BaTeIbHO, KPaTKO H3JIaraeT pa3bsCHEHUS Ha BCE IIOCTaBICHHBbIE B OOpalleHUH
BOIPOCHI;

-IpY TIOATBEPK/ICHUU CBEACHU, W3II0KEHHBIX B OOpAIllCHHH, YKA3bIBA€T B OTBETE, KAKUE MEPHI
MIPUHSTHI IO 00paIlEHUIO;

-TIpU TIOJATOTOBKE OTBETa B BBIMICCTOSANIMNA OpraH WCIOTHUTEIBHOW BIIACTH, IO TOPYYCHHIO
KOTOPOTO paccMaTpuBajoch oOpallleHHe TpakJaHWHA YKa3blBaeT, KoOraa MpouH(GOPMUPOBAH
3asiBUTENb O PE3yJbTaTaX pacCMOTPEHHUS ero oOpaleHus, JIn0o mpujiaraeT KOMUIo OTBETA 3asiBUTEIIO;
-TIpY TIOJTOTOBKE OTBETAa Ha KOJJICKTUBHOE OOpallleHne YKa3bIBaeT, KOMY U3 OOpaTUBIIUXCS TPa)aaH
HaIpaBJieH OTBET;

-IpU TPOJJICHUU CPOKA PACCMOTPEHHsI OOpalieHusi JTuO0 B Cliydae HEBO3MOXKHOCTH pEIICHUS
BOIIPOCOB, 0003HAYEHHBIX B OOpAIICHUH, B YCTAHOBJIEHHBIE CPOKH, B OTBETE I'Pa)JIaHUHY YKa3bIBaeT
CPOK OKOHYATEIBHOTO PEILIEHUS BOIIPOCOB;



-eClId TO pe3yJbTaTaM pPAacCCMOTPEHHUS OOpallleHUs TpaKAaHWHA TPHHAT IMPABOBOM aKT, TO €ro
3K3€MHHHP HaHpaBHHeTCH rpaxc;[aHHHy BMECTE C COHpOBOIII/ITeJIBHBIM INUCHbMOM, IOANNCAHHBIM
3aBenyromum MBJIOVY;

-eCIIi Ha 0OpaIleHne JaeTcs MPOMEKYTOYHBIN OTBET, TO B TEKCTE YKa3bIBACTCS CPOK OKOHYATEITHHOTO
paspelnieHus BoIpoca.

15.2. B neBOM HIKHEM YIJy Ha KOMHMH OTBETA YKa3bIBAIOTCS (haMIJIUS, HHULIUAIB UCTIOTHUTENS U
HOMEp €ro CIy:KeOHOTO TeleOoHa, CTABUTCS JTUYHAS MTOAMKUCH UCTIOTHUTEIIS.

15.3. TloaroToBieHHBI OTBET TMepenaeTcss Ha moanuCh 3aBenywmemy MBJOY, naBmemy
MOpy4YeHHE 10 pacCMOTpeHHIo oOpamieHus. PykoBoauTenb B cioydae CoOIJIacHsi C OTBETOM
MOJKMCHIBAET €r0 U IepelaeT IeJONPOU3BOIUTENIO, Uil PErMCTPALUU U OTIPABKH I'PaXKIaHHUHY.
154, Ecinu pykoBOAMTENb HE COIVIACEH C OTBETOM, TO B IIPaBOM BEPXHEM YIJy OH CTaBUT
HEO0XOAUMYIO BM3Y, IIOCJIE Yero oOpallleHHue C MPWIOKEHUSAMM (IPU HAJIWYMK) BHOBb IEpeaeTcs
UCIIOJHUTEIIO.

15.5. OtBets! Ha oOparenus neyaratorcs Ha 6mankax MBJIOVY.

15.6. B otBere rpakgaHWHY WM BBHIIMIECTOSIIEMY OpraHy BIJIACTH, MO MOPYYEHHIO KOTOPOTO
paccMaTpuBaioch OOpallleHHE Tpa)<JIaHUHA, YKa3bIBAa€TCA peE3yJbTaT PAaCCMOTPEHUS OOpalleHMS:
MEpBI MPUHSTHI, PEIIEHO MOJOXKUTEIBHO, Pa3bsICHEHO, OTKA3aHO, ()aKThI MOATBEPIMINCH WU (aKThI
HE MOATBEPIUIUCE.

15.7. OtBeTbl HE COOTBETCTBYIOIIME TPEOOBAHUSIM, MPEAYCMOTPEHHBIM HACTOSIIMM PETJIaMEHTOM,
BO3BPALIAIOTCS UCTIOTHUTEIIO IS 10Pa0OTKH.

15.8. Ecmm otBer mpencraBisieTcs Ha OOpalieHHe, MOCTaBIEHHOE Ha KOHTPOJb, PYKOBOIUTEIH
1ocjae O3HAKOMJICHHMS M COTJIacus C OTBETOM CIIMCBIBAET €ro B apXHBHOE JI€JI0, CTABUT MOJIUCH U
nary.

15.9. Tlocne moamucaHusi OTBETa 3aBEAYIOUIMM YUPEKICHHUsS W HAlpaBICHUS OTBETa 3asBUTEINIO,
[IOpYYEHUE PYKOBOJUTEINSA, OOpalleHHE, JAOKYMEHTbl MO PacCMOTPEHHIO (NP HAJIUYUH), KOMHS
OTBETa IPaXJaHUHY BMECTE C PETUCTPALlMOHHO-KOHTPOJIBHON KapTOUKOM MOALIMBAIOTCA B apXUBHOE
Ie10.

16. KoHTpoJb 3a paccMOTpeHHEM 00pallleHHii rPaskaaH

16.1. Kontpoms B MBJIOY 3a cpokamum u TIOPSJIKOM pPACCMOTpPEHHUs OOpalleHud TpaxaaH
OCYUIIECTBIISAETCS OTBETCTBEHHBIM 3a pueM u PETUCTPALIUIO oOparteHuit
rpakJaH.

17. OTBeTCTBEHHOCTH AOJIKHOCTHBIX JIMIX ITPHA paﬁoTe C Oﬁpalllel-[l/lHMl/l rpax;kaian

17.1. Tpaxnane BmnpaBe oOxanoBaTh pemeHus, npuHatele MB/IOY (Ha mo0om atame),
neiictBus (6e3aeiictue) 1oKHOCTHBIX Juil MBJIOY B nocyne6HOM U cy1eOHOM MOpsIKe.

17.2.  Ha pmomxHoctHhiXx Junm  MB/IOY  3aHuMMarommxcst — paccMOTpeHHEeM  oOpamieHui
rpaXJaH BO3JIaraeTcsi OTBETCTBEHHOCTh 3a  COXPaHEHHE CBEIEHUH, coJepKaluxcs B
oOpalleHusXx  IpaxkJaH, a TakXke MEepCOHaJbHBIX  JaHHBIX  TIpaxigaHuHa.  CaeneHus,
coZiepKanIiecss B OOpalIeHUsAX TPakIaH, W WX NEePCOHAIbHBIC JaHHBIE MOTYT HCIOJIh30BATHCS
JOJDKHOCTHBIM ~ JIUIIOM TOJIBKO B CIYKEOHBIX LEIIX M B COOTBETCTBUM C TOJTHOMOYHSIMH
TOJDKHOCTHOTO JIAIIA, 3aHUMAIOIIETOCS] PACCMOTPEHUEM OOpaIieHusl.

17.3. 3anpenjaerca  A0KHOCTHBIM — Jumam  MBJIOY  pasrnmamenue — conmepikamencss B
oOpamieHnn HH(OpPMAIMM O 4YacTHOM JKW3HM TIpaxaaHuHa Oe3 ero corynacus. He sBisercs
pasriameHreM — CBEIEHHWH, Ccoiep)Kalmmxcs B OOpalleHWW, HampaBlIeHHWE  MHUCHMEHHOTO
oOpalieHuss B UWHBbIE HWCIOJIHUTEIbHO-PACTIOPAIUTEIbHBIE OpPraHbl MECTHOTO CaMOYIpPAaBICHHMS,
MYHUITUTIATBHBIE YIPEXKICHHS paifoHa, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEIIeHUE IMOCTABICHHBIX B
00paIlleHuu BOIIPOCOB.

17.4. 3a HapymeHue mopsaKka M CPOKOB PpPAacCMOTPEHHUs OOpalleHUuH TrpaxiaaH JdOHKHOCTHBIE
JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOATEIHCTBOM PD.



KAPTOYKA JIMYHOI'O IPUEMA I'PAXKJIAH
3aBeaywoimum MBJOY Ne34 r.IlaxTbl

Jata npuema

@®.1.0. rpaxxanuna

Mecto paboThI

JomamnHuii anpec

Tenedon

CopepxaHre YCTHOTO OOpalieHHs

PesynbTar paccMOTpeHus: YCTHOTO 0OpalleH s rpak JaHnHA
1.Komy oTmpaBieHo (pe30ronus)

2.Jlata ucnosHeHHS

3.JlononHUTENBHBIA KOHTPOIIb

4.CHATO C KOHTPOJIS

5.Pesynbrar

6 .I[aTa, JOJDKHOCTE  MCIIOJIHUTCIIA

7.0T rpaxqaHUHa IPUHSTO UCbMeHHoe 3asiBiieHue (I[Ipunaraercs)
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